VOCABULARY:

approach - pristupovat

body language — re¢ tela

channel-opening remarks — Gvodné
poznamky

comfortable proximity — dostatoéné/postadu-
juca blizkost

cordial — srde¢ny

effective communication — efektivna komu-
nikacia

eye contact — oény kontakt

facial expressions — vyrazy tvare

formal — formalna

gesture — gesto

informal — neformalna

indicate — naznacovat

logo — logo

meaning — vyznam

mime — gestikulovat, vyjadrovat sa gestami
/vyrazom tvare

non-verbal — neverbélna

position — stanovisko, postoj

posture — drZanie tela

phrases — ustalené spojenia

receive — prijat

send — vyslat

standard — spisovny

sign — znacka (dopravna)

sign language - znakov4 re¢

signal — signalizovat

spoken — hovorovy

transmit a message — preniest spravu, odkaz

distinguish — rozoznat, rozlisit
convey — vyjadrit, vyslovit, timocit (poz-
drav)

verbal — verbalna

visual signal — vizualny signal
voice — hlas

written — pisomny

address — oslovit
accept — prijat

greet — pozdravit
complain — stazovat sa
congratulate — gratulovat
notice — vSimnut si
object — namietat
praise — pochvalit
protest — protestovat
realise — uvedomit si
refuse — odmietnut
suggest — navrhnut

answer the phone — zdvihntt telefén

answering machine — odkazoval

busy/engaged — obsadené

cellular phone (celiphone AE) ~ mobil

communicate by e-mail — komunikovat
prostrednictvom emailu

communicate by mail — komunikovat pos-
tou

communicate by phone, or fax — komuniko-
vat telefonicky alebo faxom

hang up — zavesit

leave a message — zanechat odkaz

mobile phone (mobile BE) — mobil

clench one’s fist — zovriet péast
sniff — kréit nosom
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phone book (telephone directory) — teleféon-
ny zoznam
pick up the phone — zdvihnUt telefén

blink — mrkat

fold one’s arm — pokrgit ramenom

grab — uchopit

lick one’s lips — obliznut si pery

scratch one’s head — poskriabat sa na
hlave

sigh — povzdychnut

tap one’s finger on a table — tukat prstom
na stol

wave — mavai, kyvat

wink — Zmurknit

accent — prizvuk
regional — regionalny, oblastny

attention — pozornost

effective communication — efektivna komu-
nikacia

intention — zamer

misunderstand — zle/nespravne pochopit

misunderstanding — nedorozumenie

predict — predvidat

receive — prijimat

signal — signal

understanding — porozumenie, pochopenie

tap one’s forefinger against one’s tem-
ple — poklepat si prstom po
spankoch



addressee adresat
ampersand znak &
answer; there was no ~ nikto neodpovedal/

neotvoril/to nezdvihol

apologise for sth ospravedInit sa za

assistance; if | can be of (any) ~ ak Vam
mozem nejako pombct

asterisk hviezdicka

at ,zavinac”, znak @

attachment priloha

attention pozornost;
for the ~ of ,do ruk”;
it has come to my ~ dozvedel som sa

backslash obratena lomka

bold (type) tucné (pismo)

braces zétvorky { }

brackets okrahle zatvorky ()

breath; under one’s ~ polohlasne

bug chrobék

chatter (away) Svitorit, trkotat

chick vtaca; (hovor) ,kocka”, dievca

clue; I haven't got a clue nemdm potuchy

colon dvojbodka

comma cCiarka

complaint staznost, reklamacia

complimentary close zdvorilostna fréza na
konci listu

concerning vzhladom na

confirm potvrdit

convenience; at your earliest ~ ked sa vam
to bude hodit (t. . ,.¢o najskor”)

cut off prerusit spojenie

dash pomlcka (medzi vetami)

dial vytocit

drop sb a line napisat niekomu par riadkov

ellipsis tri bodky

exclamation mark vykriénik

extension klapka

face; get out of my ~ (hovor.) zmizni mi z odf,
vypadni

faithfully; yours ~ s pozdravom”
(ak je v osloveni , Dear Sir or Madam®)

frown mracit sa

full stop bodka

furious zarivy

further to na zéklade, ohladom, s odvolanim
na (v korespondencii)

gesture ukézaf; gestikulovat

get back to zavolat spéat

get through dovolat sa

greeting pozdrav

grin sklabit sa, cerit zuby

gurgle blabotat (bébatko)

hang on! vydrz!

hang up zavesit

hyphen spojovnik; pomlicka (medzi slovami,
na konci riadku)

inverted commas Ulvodzovky

italics kurziva

keen on mat rad

look forward to tesit sa

lorry nakladiak

lower case malé pismena

matter zaleZitost

mumble mrmlat

nod kyvnut hlavou

of; your e-mail of... Vas e-mail z/zo...

offensive urazlivy

parcel balik

pass on odovzdat, podat

piclc up zdvihnat

preach kézat, robif kdzanie

pull faces robit grimasy

put through spojit, prepojit (tel.)

question mark otdznik

quotation marks (vodzovky

ramble (on) térat bez prestania

rattle off odmliet, odrapotat

receiver slichadlo

reference; with ~ to s odvolanim na

regarding ohladom

remember sh to sb pozdravovat koho od koho

reply to sth odpovedat na

request Ziadost, prianie

ring off ukonéit hovor, polozit telefén

say; it says here pidu tu, ze



semi-colon bodkodiarka
shake one’s head kritit hlavou
sheikc Sejk
shipment zasielka
shout kricat
shrug (one’s shoulders) pokrcit ramenami
sincerely; yours~ s pozdravom” (ak je
v osloveni meno, napr. ,Dear Mr Black”)
slam down tresnut (telefénom)
speak up hovorit hlasnejsie
square brackets hranaté zatvorky
stammer/stutter koktat
stroke lomka
stuffed; get ~ (hovor) ,bez niekam!”
swear words vulgarne slové, nadavky
switchboard telefénna Gstredna

tell rozpravat; (roz)poznat
tell me about it to mi hovor (teda: ,to vel'mi
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dobre viem”)
tell you what vies ¢o? (névrh)
text sb poslat niekomu sms

toot tribit (na klakson)

touch; get in ~ with sb spojit sa s
underline poddciarknut
underscore spodnd pomlcka
upper case velké pismend

wave maval

whisper Sepkat

whistle piskat

wink zmurkat

witness svedok

yell vrieskat



